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MEMO

TO:
NY Closing Attorneys

FROM:
Carl Peterson

DATE:
April 1, 2011
RE:
CEMA Closing Requirements
This memo outlines Home Savings’ requirements for closing CEMA loans in New York, and should be considered as part of our closing instructions.  If you are not able or willing to comply with all of these requirements, you must not close the loan.

1. Your primary contact and address for delivery of documents will be the Home Savings Regional Operations Center that is coordinating the loan with your office. All documents are to be delivered to that address.

2. Provide evidence of your firm’s E&O coverage showing Home Savings as insured, Liability Insurance, and wiring instructions

3. You are responsible to compile and review the outstanding loan documents needed to complete the CEMA closing – note, mortgages, assignments, CEMA agreements.

4. Lost documents

a. Recorded documents: HSOA will accept county recorder’s office providing certified copies of missing original recorded documents 
b. Lost Notes: HSOA will accept Lost Note Affidavits along with a  copy of the note. 
c. Lost endorsements/allonges to the note: not acceptable; must have original endorsement/allonges and which includes the original signatures from all previous and current Note holders.
5. Your firm is responsible for the accuracy, validity and enforceability of all CEMA documents

6. We will prepare the closing documents, except “Exhibit A”, and then send electronically, but will overnight the CEMA agreement, signed by an HSOA representative and notarized. If corrections or adjustments are needed and a new CEMA agreement is prepared by your office, overnight it to our office for our signature and return.
a. Please note:  Exhibit A to the CEMA agreement must be completed by your firm.

7. Your office will complete the 255 affidavit

8. All originals of the existing docs must be in your possession at funding, and forwarded to HSOA immediately after closing.
