
 
 

Checking 1003 information on  
 

1. Once loan has been uploaded to , data should be verified on the 1003 
screen, tab 2.  

2. The user may get to the 1003 by selecting the loan on the pipeline screen and 
clicking the borrowers’ name.  This will take the user to the Check Guidelines 
tab 3.   

 

 
 

 
 

3. The user is now within the loan data of the selected loan and can select the 1003 
tab 2. 

 

 

Move between 
pages of 1003 by 
selecting page 
number. 



4. There are three pages within the 1003 Tab.  The user may move between the 
pages of the 1003 by selecting the page number on the top left hand portion of 
page 1.   

 
 
 

5. Page 2 of the 1003 has a unique feature in the middle called the Loan Scoreboard 
which gives a brief summary unique to the loan. 
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Loan Scoreboard 
keeps running total of 
DTI, savings or 
increases to housing. 

All income should 
be identified by 
type.  Up to three 

additional “other” 
incomes may be 
listed.  More 
requires a cover 
memo upon 
submission. 

Liabilities to 
be paid off or 
excluded from 
ratios may be 
identified. 

Mortgage liabilities must be matched to REO listed on bottom of this page of the 1003. 
Selecting the MTG box for Equity Lines of Credit will impact the purpose of a refinance 
transaction with regards to cash out or no cash out.  If loan includes the payoff of Equity Line for 
subject,  loan will be considered a cash out transaction. If transaction is to be priced as Cash Out, do 
not select MTG box for Equity Line. 



 
 
 

Bottom of Page 2 of the 1003 
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Rent 
adjustment 
calculation for 
REO property. 

Running totals of 
Liabilities and 
Assets are kept 
as information is 
updated. 



 
Page 3 of 1003  
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6. Page 3 of the 1003 includes four sections: Alternative Name Section (AKA), 
Details of Transaction, Declarations, and Information for Government Monitoring 
Information. 


